Disputation — information, administration och mallar
(malgrupp ldrare/handledare)

Linkar till disputationsprocessen
https://www.phd.lth.se/english/my-doctoral-studies/public-defence/
https://www.phd.Ith.se/mina-doktorandstudier/disputationsprocessen/

1) [ca 7-8 ménader fore tinkt disputation]
FORBEREDANDE SEMINARIUM

2) [ca 5-6 ménader i forvag]
BOKNING AV DISPUTATION
Doktorand tillsammans med handledare. Néar bokning av disputation &r gjord skickar
handledare eller doktorand ett mail till AT-gruppen (reglerta@control.lth.se) samt till
festkommittén (festkommitte@list.control.lth.se) med information om datum och tid
for disputation.

3) [senast 12 veckor fore disputation]
ANMALAN
Anmilan ska vara inskickad via systemet senast 12 veckor fore disputation,
sommaren bortrdknad. Hanteras av Eva tillsammans med handledare, doktorand och
studievigledare FU.

Anmilan innehaller foljande (inom parentes vem som forvéntas tillhandahélla uppgifter till Eva):

- Avhandlingens titel (doktorand)

- Avhandling i pdf (doktorand)

- Populérvetenskaplig sammanfattning (i pdf) (doktorand)

- Ar avhandlingen monografi eller ssmmanliggning? (doktorand/handledare)

- Author's contributions to the papers (Information om respondentens bidrag till ingdende arbeten ) (i pdf) (doktorand)
- Opponent (inkl. CV) (handledare)

- Tre ledaméter till betygskommittén (inkl. kortfattade CV) (handledare)

- Suppleanter 2 st (inkl. kortfattade CV) (handledare)

- Motivering till forslaget till betygsndmnd (handledare)

- Opponentens och betygsnamndens oberoende av doktorand och handledare (handledare)

- Forslag pa ordforande (doktorand + handledare)

- Protokoll fran beredningsmote (handledare tillsammans med studierektor FU) For beredningsprotokollet ska foljande 8
punkter vara klara:

- Doktorandens handledare har i samrad foreslagit ledamoter att ingé 1 betygsndmnden.

- Doktorandens handledare har foreslagit opponent.

- For foreslagna ledaméter samt for opponent sékerstélls att jav inte foreligger.

- Betygsndmnden har korrekt sammansittning dven i de fall suppleant maste intrdda.

- Ordforande for disputationsakten &r foreslagen (far inte vara ndgon av doktorandens handledare eller ledamot av
betygsndmnden).

- Ett utkast till avhandlingen finns i ett bedomningsbart skick.

- Avhandlingen innehaller en populdrvetenskaplig sammanfattning.

- Avhandlingen innehaller “contribution statement”.

Meddela Pontus nir punkterna ovan dr klara sé ordnar han protokoll.

Angaende tidpunkt att skicka till betygsndmnd och opponent:

"Tidpunkt

Anmdlan till disputation ska ske senast tolv veckor fore disputation.

Efter beslut om betygsndmnd och opponent ska manuskript skickas till samtliga



betygsndmndsledaméter och opponent for en forhandsgranskning. Férhandsgranskningen
forvintas ta tva veckor i ansprak och ska vara genomford sex veckor fore disputation."
Alltsa ska det skickas som senast 8 veckor fore disputation. Det gér att gora via anmélningssystemet.

4)

S)

6)

7)

8)

[Senast 8 veckor fore disputation]

FORHANDSGRANSKNING

Utskick av avhandling senast 8 veckor fore disputation, svar frdn opponent,

betygskommitté och suppleanter senast 6 veckor fore. Handledare.

[Senast 14-16 dagar fore utskick (punkt 6) och spikning (punkt 7)]

TRYCKNING

Mika hjélper doktoranden i kontakten med Media-Tryck. Filen som skickas till tryck

ar slutversion och kan dérefter inte dndras. Observera att tiden for inlamning till tryck

kan péverkas av jul- och sommarledigheter.

UTSKICK AV TRYCKT AVHANDLING

Mika hjalper till med utskick av den tryckta avhandlingen till opponent,

betygskommitté och suppleanter.

[3 veckor och 3 dagar fore disputation]

SPIKNING

Doktoranden skoter den formella spikningen. Den informella spikningen, d v s fysisk

spikning och térta pa institutionen sker oftast samma dag, men kan forldggas vid

annan tidpunkt om t ex ledigheter infaller i samband med spikningsdatumet.

For fysisk spikning: Mika ordnar héltaget ex av avhandling, hammare och spik, tarta

samt tar foto vid spikning. Mika skickar ocksa ut mail om att fysisk spikning dger

rum. Foto + lank till avhandling i LUP skickar Mika till Anders N, som ldgger upp pa
hemsidan, och till Eva/Cecilia som ldgger upp pa LinkedIn.

[Pa disputationsdagen]

DISPUTATION

- Sal bokad vid anmélan.

- Anders N har ordnat webinar-ldnk, se nedan.

- Eva ser till att ordférande har disputationsprotokoll samt information om
opponent, betygskommitté och suppleanter.

- Blommor, vatten, kritor/pennor till salen ordnas av festkommittén + Mika.

- For ljud och bild vid hybriddisputation ska handledare och doktorand prata med
Anders N 1 god tid fore disputationen. Handledaren och Anders N sétter upp och
testar tekniken tillsammans med opponenten i1 god tid pé disputationsdagen.

MOTE EFTER DISPUTATION

Disputationens ordforande héller i mdtet, som halls i t ex konferensrum S1.

Ordforande ser till att betygskommittén skriver pa protokollet, antingen pa plats

(protokoll i original till Eva) eller digitalt (mail till Eva och handledare).

MINGEL

Vid formiddagsdisputation kan disputand, opponent, betygskommitté, suppleanter,

handledare, ordférande samt disputandens familj 4ta lunch pa restaurang (OBS!

institutionen kan inte betala for familjen). Alternativt ordnar festkommittén
lunchmingel for alla pé institutionen. Vid eftermiddagsdisputation ordnar
festkommittén mingel med kaffe eller bubbel + snittar for alla pa institutionen.



Information om spikning och disputation samt skapande av webinar-link

- Nér anmadlan ar klar skickar Eva information (= signerad anmaélan) till Mika och
Anders N.

- Mika lagger information om spikning och disputation i institutionens google-kalender.

- Anders N skapar webinar-lank for disputationen och skickar den till Mika och
handledare.

- Mika gor affischering och skickar den till seminarieansvarig och till infoskdrm LTH.

- Seminarieansvarig kompletterar institutionens google-kalender samt skickar
information om disputationen till LU-kalendern (= informationen dyker upp pa
institutionens hemsida).

- Eva och Cecilia hjélper till med bokning av resor och hotell fér opponent,
betygskommitté och ev suppleanter.

- Cecilia ansvarar for utbetalning av honorarium samt ev reimbursement.

MALLAR

Brev till opponent, betygskommitté och suppleanter i samband med
forhandsgranskning (frian handledare)

Subject: Defense of [PHD STUDENT NAME]: Approval to go ahead

Dear [NAMES OF OPPONENT AND COMMITTEE MEMBERS INCLUDING
ALTERNATES]

According to new procedures for thesis defense here at Lund University, the thesis committee
and opponent receive a near-finished version of the thesis eight weeks before the defense date
([DEFENSE DATE]), i.e, today. This is attached. You now have two weeks to answer
whether you consider the thesis to be of sufficient quality to be put forward for defense. Note
that this does not mean that you pre-approve the thesis and does not guarantee a pass at the
doctoral defence. You do this by filling in the attached form and return it to me by email by
[DATE FOR RETURN] at the latest. In very rare cases, where the thesis has such serious
shortcomings that a faculty opponent or voting examiner is inclined to recommend a fail vote
based on the quality of the written thesis alone, it is strongly recommended that the defense
be postponed until an acceptable revised thesis can be produced.

The thesis will be sent for print on [DATE FOR PRINT], assuming that you all agree the
thesis is ready to be defended. At this point, the respondent will also send what is then the
final version as a PDF to you. He/she will also send a list of the changes that he has done
compared to the version that is attached today (unless it is only minor typos/language). On
[DATE], I will also contact you about the practical issues for the defense.

You may also receive an automatically generated email about this from the administrative
system. The information there should be the same as the above.

You also need to start thinking about whether you want to be present physically here in Lund
or not. Eva Westin in our group will assist you with travel bookings. (Currently it should be



no problem to travel from [COUNTRY] to Sweden. From US there are still restrictions in
place but we assume that they will be lifted before the defense date.)

Best Regards,
[SUPERVISOR NAME]

Brev till opponent och betygskommitté infor disputation (fran handledare)

OBS! Brevmallen "Brev till opponent och betygskommitté infdr disputation
(fradn handledare)"™ forutsdtter att man anvadnder den "nya" modellen dar
respondenten presenterar den tekniska delen av avhandlingen och opponenten
bara ger en kort Oversikt. Mallen fungerar inte om man anvander den
"traditionella" svenska modellen dar opponenten presenterar avhandlingen.
Mall for “gamla” modellen kommer ev.

Dear [NAMES OF OPPONENT AND COMMITTEE MEMBERS INCLUDING
ALTERNATES]

Here is some information about thesis defense of [PHD STUDENT’S NAME]. They apply
both to you who will be present physically and to those of you who will be remote. For those
joining remotely, we will use Zoom Webinar. Those of you who will need it will receive
personal zoom links as we approach the defense date.

We start at [TIME] CET but I recommend that those of you who will be remote connect
already at [TIME minus15 minutes] to check the technical things. For those you who will be
here physically, the defense will take place in room [XX], Kemicentrum, Naturvetarvigen
14-18, Lund.

The defense will be chaired by [CHAIR NAME]. You have previously received the
instructions for both the public and the closed meetings:

https://www lth.se/fileadmin/Ith/anstallda/regelverket LTH/Information for external exami
ners_of doctoral thesis defences at LTH Revised May19 2020.pdf, but here is some
additional information regarding issues that are left open by that document:

In this dissertation, both faculty opponent and the respondent are asked to give presentations
in the beginning. The opponent explains how the thesis is related to the overall research field
(approx. 10 minutes). Then the respondent gives a brief account of the most important
findings (15-20 minutes). As said in the instructions, “there is no formal time limit for the
thesis defence, but the entire public defence usually lasts two to three hours”. In general, it is
a good idea to aim for two hours rather than three. A reasonable split for the scientific
discussion is that the opponent uses 45 minutes and the committee together uses 30 minutes,
but this is just an indication. The questions can go on as long as the committee deems
necessary

If you have any questions do not hesitate to contact me.

Best regards,
[SUPERVISOR NAME]



Brev till opponent infor disputation (frin Eva eller infillt i brev frin handledare)
Dear [NAME OF OPPONENT],

My name is Eva Westin and I'm the administrative manager at the Department of Automatic
Control at Lund University. We are pleased to welcome you as the opponent for the doctoral
thesis of [DEFENDANT]. The defense is [MONTH AND DAY], starts at [TIME] CET and
takes place in room [XX] in the Chemistry building. The department of Automatic Control is
located at Naturvetarvigen 18, a separate part of the building.

I'll be happy to help you with the travel arrangements as well as with hotel booking. Please
let me know your preferred flights, your full name as in the passport, frequent flyer number if
any and cellphone number.

Details about the defense and the procedure will be provided by [DEFENDANT]'s supervisor
[SUPERVISOR] (in cc).

As opponent you are entitled to an honorarium of 7000SEK. My colleague, Cecilia Edelborg
(in cc) will take care of the payment and she will contact you after the defense for the
administrative paperwork.

After the defense and the discussion that follows, there will be a small gathering at the
department.

Best regards,
Eva

Brev till betygskommitté och suppleanter infor disputation (frin Eva eller inféllt i brev
fran handledare)

Dear professors [NAMES OF COMMITTEE AND ALTERNATES],

My name is Eva Westin and I'm the administrative manager at the Department of Automatic
Control at Lund University. We are pleased to welcome you as members of the thesis
committee for the doctoral thesis of [DEFENDANT]. The defense is MONTH AND DAY],
starts at [TIME] CET and takes place in room [XX] in the Chemistry building. The
department of Automatic Control is located at Naturvetarvigen 18, a separate part of the
building. If you are not able to join in person, please let us know. We will arrange for a
hybrid solution if some you are not present.

If you plan to come, which we hope for of course, I'll be happy to help out with the
practicalities concerning travel and accommodation. Please let me know your preferred
flights/train schedules, bonus card numbers (if any), dates of arrival and departure as well as
cellphone numbers. Lund University pays for travel and accommodation.

Details about the defense and the procedure will be provided by [DEFENDANT]'s supervisor
[SUPERVISOR] (in cc).

As a member of the thesis committee you are entitled to an honorarium of 2500SEK. My



colleague, Cecilia Edelborg (in cc) will take care of the payment and she will contact you
after the defense for the administrative paperwork.

After the defense and the discussion that follows, there will be a small gathering at the
department.

Best regards,
Eva



